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Equal Opportunities
AcademyTeam aims to create an accessible 
and inclusive working and learning envi-
ronment in which all people are treated 
fairly with dignity and respect, where they 
are able to give their best. We are commit-
ted to equality and diversity and have in 
place policies and procedures to ensure 
fairness, equality and professionalism.

Safeguarding
The protection of children and vulnerable 
adults is important to AcademyTeam. We 
have a ‘duty of care’ to provide a safe en-
vironment that is conducive to ensuring 
that the children and vulnerable adults 
with whom we come into contact with are 
well protected and that there is a system in 
place to protect their welfare.
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WELCOME

Welcome to AcademyTeam 

We specialise in delivering accredited qualifications 
that give you the professional skills and development 
to advance your career and earnings.

With their backgrounds in Teaching, Assessing, In-
ternal Quality Assurer,  Hairdressing & Barbering and  
Photography & Design, the AcademyTeam principals 
Suzanne Epstein and Mike Stone are supported by a 
team of educators who are all working professionals in 
their fields.
 
Suzanne will lead the suite of Teaching, Assesor and 
IQA qualifications in small, flexible groups of no more 
than 8 students.

Tailored group training packages can also be delivered 
to companies & organisations in the workplace.

OUR PHILOSOPHY

We believe the most effective learning is by engagement 
with best practice. 

Delivering our highly motivated and engaging sessions we 
practice what we preach, always justifying our reasoning
& methodology to reinforce your learning.

Our skilled tutors, all leading professionals in their field, 
share knowledge thats will enabl you to take control and 
develop your career, business or organisation.
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Course Overview:

This Level 3 Award is an introduction to teach-
ing that will give an insight into the roles, re-
sponsibilities and relationships in education 
and training, how to plan and deliver inclusive 
teaching sessions.

The AET is ideal for people wishing to enter 
teaching or for those working in other environ-
ments such as Large Organisations who are re-
sponsible for delivering CPD (Continuing Pro-
fessional Development), Work Based Learning, 
Private Academies or the Voluntary Sector. 

Course Aims: 

On completion of the AET you will know:

Your role, responsibilities and boundaries in re-
lation to teaching

Appropriate teaching & learning approaches in 
your specialist area

Session planning skills

How to deliver inclusive sessions that engage 
and motivate learners

The use of different assessment methods and 
understand the need for record keeping

Relevant legislation, regulations and codes of 
practice

Course Objectives:

Adopt an integrative approach to the theory 
and practice of teaching and training

Reflect on your level of experience, practice 
and skills, and identify your potential for devel-
opment.

Understand the principles of learning, teaching, 
assessment and evaluation.

Develop communication and interpersonal 
skills.

Develop an awareness of own professional 
role, the value systems which underpin it and 
the legal requirements for carrying out this role.

Methods of Assessment:

To achieve the AET, you must successfully 
complete both the theory and practical as-
sessments. Including delivery of a 15-minute 
micro-teach session to your peers, observation 
of a micro teach session by your peers and sub-
mission of written assignments and reflective 
journals. Our education team will guide you 
throughout the course.

Entry Requirements:

Whilst there are no formal entry require-
ments for the AET, the nature of both the 
theory and practical assessments which you 
need to achieve for the AET, are such that 
you will need good written and spoken Eng-
lish, i.e. the ability to read and interpret writ-
ten tasks, and to write in an academic style. 
You must be aged 19 or over to enrol on this 
programme.

Candidates will also need to organise their 
work and supporting materials clearly and 
coherently. 

Course Delivery Method :

The AET qualification course content and 
practical elements can be covered either 
through an intensive one week programme or 
over one evening per week for 9 weeks. You 
should expect to dedicate around 30 hours 
of private study in addition to classroom lec-
tures, but will have unlimited access to our 
staff and resources during the course. 

AcademyTeam use a blended approach to 
course delivery. As well as class based taught 
sessions, students will be engaged group ac-
tivities, complete a micro teach session and 
will be encouraged to use a range of technol-
ogy as well as traditional methods to meet 
the course criteria.  

Progression Route:  

AET is a stand-alone qualification, however, It 
can be beneficial to combine this course with 
with the TAQA Certificate in Assessing.

This qualification will enable you to progress 
to the Level 4 Certificate or Level 5 Diploma 
in Education & Training.

Cost of Course:

£ 800.00 including registration and
certification with the awarding organisation

Award in Education and Training (AET) 
3 units 12 credits
(QCF)
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Course Overview:

This level 3 qualification is for those entering 
assessing in their occupational sector. 

The course covers the Trailblazers Initiative 
(apprenticeships and TechBac) in the funded 
sector and private sector.

CAVA is ideal for people carrying out assess-
ments in learning environments including FE, 
Adult Continuing Learning, Employers and 
Third Sector. They are designed for anyone as-
sessing in all occupational sectors.

Course Aims: 

On completion of the CAVA you will know:

How to identify your learner’s training needs

How to agree an assessment plan with your 
learner

How to identify sources of evidence

How to observe your learners carrying out their 
job role

How to ask non-leading questions

How to make assessment decisions judged 
against set criteria

How to give feedback

How to identify development and progress

Course Objectives:

Enable your role as an assessor 

Provide holistic assessment opportunities for 
your learners

Use suitable assessment methods to establish 
evidence of your learner’s competence

Develop record keeping systems to support 
your learners organisation and awarding body 
assessment process requirements 

Methods of Assessment:

Theoretical knowledge and understanding 
which will be assessed through a series of short 
answer questions submitted during your atten-
dance and the practical element is assessed by 
observation and professional discussion. 

Entry requirements:

There are no formal requirements for this 
course, however you will be required to have 
full competence in your vocational subject 
area that you will be assessing, also, you will 
need to have access to a cohort of learners, 
so you can gather evidence and make real as-
sessments. 

Candidates will also need to organise their 
work and supporting materials clearly and 
coherently. 

Course Delivery Method :

At AcademyTeam we deliver knowledge 
of principles and practices of assessment 
through class-based sessions of either one 
week intense or one evening per week over 9 
weeks with both requiring additional sessions 
for the practical element of the course. 

Employer Benefits:

To ensure you have skilled and accredited 
assessors within the organisation and embed 
good practice in assessment

Progression route:

These qualifications can help you to progress 
your career as a Qualified Assessor, Trainer 
with additional qualifications: Award in Edu-
cation and Training Level 3

This qualification provides a good base who 
are trying to enter into quality assurance 
roles in the future 

Cost of Course:

£ 800.00 including registration and
certification with the awarding organisation 

TAQA: Certificate In  Assessing Vocational                                  
              Achievement (CAVA)
                    3 units 15 credits
                    (QCF)
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Internal Quality Assurer (IQA)

Course Overview:

This level 4 qualification is for those who are 
working as an assessor within their occupation-
al sector and wish to progress into the role as 
Quality Assurer.

The course covers the current changes to the 
delivery of apprenticeships in England and how 
that impacts all industries that employ appren-
tices.

The IQA course is ideal for people who take on 
the responsibilities “Control of Quality of the 
Assessment Process” within their training pro-
vider.

Course Aims:

On completion of the IQA you will know:

The functions, concepts and priniples of Inter-
nal Quality Assurance

The roles of practitioners involved in the inter-
nal and external quality process.

How to prepare and plan for internal quality ac-
tivities.

How to capture sampling evidence and share 
best practices from varying sources.

How to make judgements on the quality of the 
assessment process.

How to feedback, evaluate and plan for CPD

How to meet standarisation requirements.

Course Objectives:

Enable your role as an IQA

Plan the quality process

Implement the procedures

Check the outcome/achievement/success rate.

Action the improvements

Develop record keeping systems to support the  
internal quality assurance process in line with 
the awarding organisation’s requirements.

Methods of Assessment:

Theoretical knowledge and understanding will 
be assessed through a seires of short answer 
questions, refletive accounts and research 
tasks submitted during your attendance.

Identify continuing professional development 
in relation to your vocational sector and inter-
nal quality assurance.

A practical element to carry out observations 
on two assessors.

Entry requirements:

There are no formal requirements for this 
course, however, you should be working in, or 
working towards a role in quality assurance, 
in addition, it is expected that you would 
have previously achieved the Assessors quali-
fications prior to starting the IQA qualifica-
tions. You will need to be able to have access 
to qualified assessors and new to assessing 
with in your specialist subject

Employer Benefits:

To ensure you have skilled and competent 
internal verifiers within the organisation to 
meet Awarding Body requirements. 

To Develop your Internal Quality Assurance 
process 

To embed good practice throughout your or-
ganisation

Progression route: 

These qualifications can help you to progress 
your career in:

Qualified Internal Quality Assurance
Lead Internal Quality Assurance
External Quality Assurance 

Cost of course:

£800.00 including registration and
certification with the awarding organisation

TAQA: Award in the Internal Quality Assurance of   
              Assessment Processes & Practice (IQA)
                    2 units 12 credits
                    (QCF)
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PERSONNEL BOOKINGS

Suzanne Adler

After completing her Hairdress-
ing training in Glasgow, Suzanne 
established her career in London, 
working with Daniel Field and ran 
the Central Training Academy for 
Joshua Galvin. Suzanne brings 30 
years experience in Hairdressing, 
Barbering & Teacher Training to 
AcademyTeam  

Mike Stone

Having studied in Edinburgh     
under Don McAllister and trained 
in London with Dudley Reed and 
Snowdon, Mike brings over 25 
years of working experience in 
advertising  portraiture to the 
AcademyTeam training courses 
in photography for business and 
social media.

Angie Timotheou

With a 35 year career in both 
Hairdressing & Training Angie 
brings her wealth of experi-
ence to AcademyTeam. Recently         
focusing on Assessing and Work 
Based Training, Angie has an ad-
ditional specialty in delivery and 
assessment of Health & Safety, 
PPE & COSHH training.

RECOMMENDED READING

Course Dates

For dates on all our courses, please see the 
inlay slip provided with this prospectus or 
contact our Courses and Sales Manager by 
email at info@academyteam.co.uk for further 
information.

Booking and Payment details

Initial course applications can be made by 
telephone or email. A place will be reserved 
for the learner pending full payment of the 
course fees. Learners must complete a Stu-
dent Booking Form which we will send via 
email this must be returned to our Sales Man-
ager who will make sure you are booked onto 
the correct courses and dates. Payment can 
be made by Card, Paypal, BACS or cheque.

We strongly recommend early booking as 
spaces may be limited and will be subject to a 
‘first come, first served’ basis.

The latest course information can be found 
on our website  www.academyteam.co.uk

Course bookings are accepted under the 
AcademyTeam Terms & Conditions

Contact

Courses and Sales Manager
AcademyTeam Limited
31 Ashurst Road
Barnet  EN4 9LE

Tel: +44 (0)7721 844 380

Website: 
www.academyteam.co.uk

Email: 
info@academyteam.co.uk 

Facebook: 
facebook.com/academyteamuk

LinkedIn:
linkedin.com/company/academyteam

Twitter: 
@academyteamuk

Practical Teaching a guide to assessment and quality assurance by Linda Wilson
ISBN-13: 978-1473717336

Achieving your Assessment and Quality Assurance Units (Taqa) by Ann Gravells
ISBN-13: 978-1446274453

The Award in Education and Training (Further Education and Skills) by Ann Gravells
ISBN-13: 978-1473912212



academyteam.co.uk academyteam.co.uk

               015014

Booking Terms and Conditions: 

Enrollment on AcademyTeam courses consti-
tutes full acceptance, understanding, agree-
ment and compliance with our terms and 
conditions set out below.

1.  It is recommended that all learners have 
a minimum of 5 years industry experience in 
their field. Upon registration a learner may 
be asked to produce evidence to their tutor 
if requested.  Failure to provide sufficient evi-
dence will result in non enrollment with no 
refund of fees.

2. AcademyTeam values diversity and seeks 
to respond to the individual needs of all our 
participants. Please let us know your needs 
on the booking form or call us on 07721 844 
380 to speak to a trainer and discuss your 
needs. All learners are required to notify the 
academy of any illnesses, allergies, medical 
conditions or disabilities that may impact 
their learning prior to booking a course.

3. A 10% non-refundable deposit is payable 
on booking, full balance of payment must be 
made at least two weeks prior to the course 
start date. Payment may be by cheque, bank 
transfer, card or by PayPal

Cheques for the full amount should be made 
payable to AcademyTeam Limited and be sent 
with your booking form to:
AcademyTeam
31 Ashurst Road
Barnet  EN4 9LE

Bank Details for direct payments will be sup-
plied on  invoice.

Card and Paypal payments can be paid 
through electronic invoicing via email

You will receive confirmation of your bookng 
within 7 days of submitting your booking 
form, please contact us on 07721 844 380 if 
you do not receive confirmation. 

Further details regarding the course will be 
sent to you seven days before the start of the 
course, again if you do not recieve this infor-
mation please contact us.

4. Cancellations must be received in writing 
more than 28 days before the start of the 
course.

Cancellations received up to 14 days before 
the start of the course, a 50% refund of any 
fees paid less the deposit will be given.

Cancellations received less than 14 days be-
fore the start of the course, or not received at 
all. No refund will be given.

5. Should a student fail to attend first day 
registration or fail to complete the course, 
no refund or alternate course date will be is-
sued unless the academy manager deems a 
re-booking viable.

TERMS & CONDITIONS

6. We reserve the right to cancel any course 
if there are insufficient numbers to run a vi-
able course. In these circumstances, you will 
be given as much notice as possible and given 
the option to transfer to another course or a 
full refund of any fees already paid.

7. In the event of tutor sickness the course or 
session will be rescheduled. 

8. If you are dissatisfied with the training pro-
vided you should make the tutor aware be-
fore leaving the academy. This allows us to 
work with you to resolve any matters.

9. All students must be dressed suitably for 
educational work. We recommend a smart 
casual dress.

10. AcademyTeam does not accept any re-
sponsibility or liability for loss, theft or dam-
age of learner’s personal belongings.  Learners 
are responsible for their personal belongings 
at all times and to ensure they are protected 
and safe. Learners who cause any damage to 
the academy premises or equipment will be 
liable and charged accordingly.
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